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Highly 
recommended to 
include travelinclude travel 
expenses for the 
Chair and 
Treasurer to this 
training in your 
conference budget!



Very Important Starting 
point!

MOU w/ PELS if another Not for 
Profit will be involved





Conference Information Schedule

1 B i h f ki

Conference Information Schedule

1. Begins the conference tracking process
2. Data entered into IEEE Conference Database 

and feeds Conference Search and Call forand feeds Conference Search and Call for 
Papers filter

3. NEW – includes fields for Scope, Keyword and 
TypeType

4. NEW – Web form directly linked to database







IEEE Conference Publication Form

1 Application to the IEEE Conference

IEEE Conference Publication Form

1. Application to the IEEE Conference 
Publications Program (CPP) 

2. Facilitates the process by which p y
conference material is made available 
through Xplore

3 P id f ith3. Provides conferences with necessary 
cataloging information

4 Conference receives a payment to help4. Conference receives a payment to help 
offset costs of providing material





When should I be 
doing what?




